
Time-Sensitive Premium Payment Inquiry 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the status of my premium 

payment for [Policy/Account Number]. As the due date approaches on [Due Date], I want to 

ensure that everything is in order to avoid any potential lapse in coverage. 

Could you please provide me with an update on my payment status? If payment is required, I 

would appreciate guidance on how to proceed, as I want to ensure it is completed promptly. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Address] 


