
Payment Follow-Up Notice 

Dear [Recipient's Name], 

We hope this message finds you well. Our records indicate that your premium payment for 

policy number [Policy Number] is currently overdue. As of today, the outstanding amount is 

[Amount Due]. 

Please take a moment to process this payment to ensure that your coverage remains active. 

Payment can be made via [Payment Methods Available]. 

If you have already made this payment, please disregard this notice. For any questions or further 

assistance, do not hesitate to reach out to our customer service team at [Customer Service Phone 

Number] or [Customer Service Email]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


