Revision Request for Policy Preferences

Date: [Insert Date]
[Your Name]
[Your Address]
[City, State, Zip Code]
[Your Email]
[Your Phone Number]
[Recipient Name]
[Recipient Title]
[Company/Organization Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient Name],
| hope this message finds you well. I am writing to formally request a revision of the current
policy preferences outlined in [specific policy document name or reference]. After careful
consideration and feedback from stakeholders, I believe certain amendments could enhance the
policy's effectiveness and alignment with our organizational goals.
Specifically, I propose the following changes:
e [Proposed Change 1]
e [Proposed Change 2]
e [Proposed Change 3]
| believe that these revisions will not only improve our operational efficiency but also better
serve our clients and stakeholders. | would appreciate the opportunity to discuss this proposal in
further detail.

Thank you for considering my request. | look forward to your positive response.

Sincerely,



[Your Name]
[Your Job Title]

[Your Organization]



