Amendment of Policy Preferences

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],
| am writing to formally amend the policy preferences that were previously submitted on [Insert
Date of Submission]. After careful consideration and recent developments, | believe it is
essential to update our stance on the following areas:

o Policy Area 1: [Brief Description of Amendment]

« Policy Area 2: [Brief Description of Amendment]

o Policy Area 3: [Brief Description of Amendment]
These adjustments reflect our commitment to aligning our policies with current goals and
stakeholder feedback. | appreciate your understanding and prompt attention to these
amendments.

Thank you for considering these changes. Please let me know if there are any further steps
required on my part.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]

[Your Contact Information]



