
Address Change Notification 

Date: [Insert Date] 

[Your Name]  

[Your Current Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number] 

[Utility Company Name]  

[Utility Company Address]  

[City, State, ZIP Code] 

Dear [Utility Company Name], 

I am writing to inform you of a change in my address. Please update your records to reflect my 

new address as follows: 

New Address:  

[Your New Address]  

[City, State, ZIP Code] 

My account number is [Your Account Number]. I would appreciate it if you could confirm the 

update has been processed. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


