Your Payment is Overdue

Dear [Customer Name],

We hope this message finds you well. This letter serves as a reminder that your premium
payment for policy number [Policy Number] is currently unpaid and was due on [Due Date].

Please make the payment of [Amount Due] at your earliest convenience to avoid any disruption
in your coverage.

Payment can be made via the following methods:

e Online through our website
e By phone at [Phone Number]
« By mailing a check to [Mailing Address]

If you have already made the payment, please disregard this notice. For any questions or
concerns, feel free to contact us at [Contact Information].

Thank you for your attention to this matter.

Sincerely,

[Your Name]
[Your Position]
[Company Name]



