
Endorsement of Probation Success 

Notification 

Date: [Insert Date] 

To Whom It May Concern, 

I am pleased to write this letter of endorsement regarding [Employee's Name], who has 

successfully completed their probationary period with [Company Name]. 

Throughout the probation period, [Employee's Name] has consistently demonstrated exceptional 

performance, professionalism, and dedication to their role as [Job Title]. Their contributions 

have significantly benefited our team and organization as a whole. 

I am confident that [Employee's Name] will continue to excel in their position and bring further 

value to [Company Name]. 

Congratulations to [Employee's Name] on this achievement! 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Company Name]  

[Contact Information] 


