Salary Advance Request for Urgent Home Repairs
Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Manager's Name]
[Company's Name]
[Company's Address]
[City, State, Zip Code]

Dear [Manager's Name],

I hope this message finds you well. I am writing to formally request a salary advance due to
unforeseen urgent repairs needed at my home. Unfortunately, | have encountered some
unexpected issues, including [briefly describe the issue, e.g., "a damaged roof and plumbing
issues'], which require immediate attention and funding.

| kindly request an advance of [insert amount] to help cover these urgent expenses. | assure you
that I will repay this amount through deductions from my future salary payments. If possible, |
would appreciate the advance by [insert date].

Thank you for considering my request. I am willing to discuss this matter further if necessary
and am hopeful for a positive response.

Sincerely,

[Your Name]



