Letter of Request for Resolution

Date: [Insert Date]
To:
[Recipient Name]
[Title/Position]
[Child Care Facility Name]
[Address]
Dear [Recipient Name],
I hope this message finds you well. I am writing to formally request a resolution regarding some
child care issues that have arisen recently in [Child's Name]'s experience at [Child Care Facility
Name].
Specifically, I would like to address the following concerns:
e [Describe Issue 1]
o [Describe Issue 2]

o [Describe Issue 3]

It is essential to us that [Child's Name] has a nurturing and supportive environment, and | believe
that these issues can be resolved through open communication and collaboration.

| would appreciate the opportunity to discuss this matter further and explore potential solutions.
Please let me know a convenient time for you, and | will do my best to accommodate.

Thank you for your attention to this important issue. | look forward to your prompt response.
Sincerely,

[Your Name]

[Your Address]

[Your Phone Number]

[Your Email Address]



