Upcoming Compliance Training Obligations

Date: [Insert Date]
To: All Employees
Dear Team,
As part of our commitment to maintaining a compliant and ethical workplace, we will be
conducting mandatory compliance training sessions on [insert date(s)]. This training is designed
to ensure that everyone is informed of our compliance obligations and understands the
importance of adherence to our policies and regulations.
Training Details:

e Topic: [Insert Topic]

o Date: [Insert Date]

e Time: [Insert Time]

o Duration: [Insert Duration]

e Location: [Insert Location or Link for Virtual Training]
Please make it a priority to attend this training session. Your participation is crucial in ensuring
that we meet our compliance requirements and foster a culture of accountability within our
organization.

If you have any questions regarding the training or your compliance obligations, please do not
hesitate to reach out to [Insert Contact Information].

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Position]

[Company Name]



