
Compliance Training Participation 

Confirmation 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Your Name/Your Position] 

Subject: Confirmation of Compliance Training Participation 

Dear [Employee's Name], 

We are pleased to confirm your participation in the Compliance Training scheduled for [Insert 

Date] at [Insert Location/Platform]. This training is essential to ensure that all employees are 

informed and compliant with our company's policies and relevant regulations. 

Please find the details of the training below: 

• Training Title: [Insert Training Title] 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location/Platform] 

We appreciate your commitment to maintaining a compliant work environment. Should you have 

any questions or require further information, please feel free to reach out. 

Best regards, 

[Your Name]  

[Your Position]  

[Company Name]  

[Contact Information] 


