
Remote Equipment Return Checklist 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Remote Equipment Return Checklist 

Equipment Return Details 

Please ensure the following equipment is returned: 

• Item 1: [Description] - [Serial Number] 

• Item 2: [Description] - [Serial Number] 

• Item 3: [Description] - [Serial Number] 

Checklist for Return 

1. Ensure all items are in working condition. 

2. Package items securely. 

3. Include any accessories or documentation. 

4. Label the package with return address. 

5. Confirm the return shipping method. 

Contact Information 

If you have any questions, please contact: 

[Your Contact Information] 


