
Proposal for Funding Certification Training 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to propose a funding initiative for a certification training program aimed at 

enhancing the skills and knowledge of our team members at [Your Organization]. As we strive to 

remain competitive in our industry, it is vital that our staff are equipped with the latest skills and 

certifications. 

The proposed training will cover [briefly specify the topics or areas of training] and will be 

conducted by [name of the training provider]. This will not only improve our team's efficiency 

but also contribute to the overall growth of our organization. 

We are seeking a total funding of [insert amount] to cover the costs associated with this training. 

Your support would be instrumental in helping us achieve our goals, and we are committed to 

reporting on the outcomes of this investment. 

Thank you for considering this proposal. We would welcome the opportunity to discuss this in 

further detail and explore how we can work together to enhance our team's capabilities. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


