
Expression of Interest in Certification 

Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

 

I am writing to express my interest in obtaining certification assistance through [specific 

program or initiative]. As an [your profession/field], I believe that obtaining this certification 

will significantly enhance my skills and professional credibility. 

My background includes [briefly describe your relevant experience, education, or achievements]. 

I am particularly interested in [specific areas related to the certification], and I believe that your 

support in the certification process would be invaluable. 

I would appreciate the opportunity to discuss this further and explore how your organization 

could assist me in achieving my certification goals. Thank you for considering my request, and I 

look forward to your positive response. 



 

Sincerely, 

[Your Name] 


