Application for Certification Support

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Employer's Name]
[Company's Name]
[Company's Address]
[City, State, Zip Code]

Dear [Employer's Name],

| am writing to formally request your support for my pursuit of [Certification Name], which is
important for my professional development and will enhance my contributions to [Company's
Name]. This certification will enable me to [briefly explain benefits to the company].

The certification process includes [details about the process, training, or exam], and | am seeking
your assistance with [specific support needed, e.g., funding, study time, or resources]. | believe
that this investment will not only further my career but also benefit our team significantly.

| appreciate your consideration of my request and would be happy to discuss this further at your
convenience. Thank you for your support.

Sincerely,

[Your Name]



