Request for Financial Support for
Certification

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Position]
[Company/Organization Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to seek your support in my pursuit of a [specific
certification name], which represents a significant step forward in my professional development
within [your field/industry].

The certification will not only enhance my skills but will also contribute to the overall success of
[mention any relevant team, project, or organization]. However, the financial burden associated
with the certification process is quite substantial, and | am reaching out to request your support
in funding these costs.

The total cost for the certification, including examination fees and required study materials, is
[insert amount]. I am committed to generating positive outcomes from this investment and would
be grateful for any assistance you could provide.

Thank you for considering my request. | would be happy to discuss this further at your
convenience.

Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]
[Your Address]



