
Letter of Reconsideration 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email]  

[Your Phone Number] 

[Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Manager's Name], 

I hope this message finds you well. I am writing to formally address my recent resignation 

submitted on [Date of Resignation]. After careful consideration and reflection, I have realized 

that my decision may have been premature, and I would like to explore the possibility of 

reconsidering my resignation. 

Working at [Company's Name] has been a profoundly rewarding experience for me, and I 

believe there are still many opportunities for me to contribute and grow within the organization. I 

am committed to my role and the team, and I would greatly appreciate the chance to discuss my 

concerns and potential new agreements that would allow me to remain part of this incredible 

workplace. 

Thank you for considering my request. I am hopeful we can discuss this further at your earliest 

convenience. 

Sincerely, 

[Your Name] 


