Letter of Amendment to Infectious Disease
Safety Procedures

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Title]
[Organization Name]
[Organization Address]
[City, State, Zip Code]

Dear [Recipient's Name],
| am writing to inform you of an important amendment to our existing Infectious Disease Safety

Procedures aimed at enhancing the safety and well-being of all personnel and stakeholders
involved.

Summary of Amendment

The following changes will be implemented effective [Insert Effective Date]:
e Modification of PPE requirements.

« Enhanced reporting protocols for illness.
o Updated procedures for sanitization and hygiene.

Purpose of Amendment

These adjustments are designed to align with the latest public health guidelines and to ensure our
ongoing commitment to maintaining a safe environment.

Next Steps

Please review the full amended procedures attached to this letter and share them with your teams.
It is critical that all employees familiarize themselves with these changes to ensure compliance
and safety.

Thank you for your attention to this important matter. If you have any questions or require
further clarification, please do not hesitate to contact me directly at [Your Phone Number] or
[Your Email Address].

Sincerely,



[Your Name]

[Your Title]

[Your Organization Name]
[Your Organization Address]
[City, State, Zip Code]



