
Holiday Reminder 

Dear [Recipient's Name], 

As the [specific holiday] approaches, we wanted to take a moment to remind you of our 

upcoming plans. 

Please mark your calendar for [date] when we will be celebrating [details of the event or 

activities]. 

We look forward to seeing you and sharing this festive occasion together! 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


