Request for Temporary Access Credentials

Date: [Insert Date]
To Whom It May Concern,

| am writing to request temporary access credentials for [specific system or resource] due to
[reason for access, e.g., project, maintenance, verification]. This access is necessary to [explain
purpose in detail, e.g., complete a project, conduct tests, fix issues, etc.].

Details of Request:

« Duration of Access: [Insert duration]

o Intended Use: [Briefly describe how the access will be utilized]

o Department: [Your department]

o Contact Information: [Your contact info]

Your prompt attention to this matter would be greatly appreciated, as it is critical for maintaining
workflow and achieving [project or task objectives].

Thank you for considering my request. | look forward to your response.
Sincerely,
[Your Name]

[Your Job Title]
[Your Company/Organization]



