Appeal for Denied Temporary Access
Credentials

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient's Name]
[Recipient's Position]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]
Dear [Recipient's Name],

I am writing to formally appeal the decision regarding my recent request for temporary access
credentials, which was denied on [Insert Date of Denial]. | understand that access is granted
based on specific criteria, and | would like to provide additional context and clarify my situation.

[Explain the reason for your request and your qualifications. Mention any relevant details that
support your case for temporary access.]

| assure you that my intentions align with the security protocols and that | will adhere to all
guidelines regarding the use of these credentials.



| kindly ask you to reconsider my request and grant me the temporary access credentials needed
to [explain what you need the access for]. Thank you for considering my appeal. | look forward
to your positive response.

Sincerely,
[Your Name]

[Your Job Title or Position, if applicable]



