Job Reallocation Suggestion

Date: [Insert Date]

[Manager's Name]

[Company Name]

[Company Address]

Dear [Manager's Name],

I hope this message finds you well. I am writing to suggest a potential reallocation of my current
job role within our team. After careful consideration, I believe that transitioning to [Proposed Job
Role/Department] could enhance my contributions to the company while also aligning with my
professional growth goals.

Having worked in my current capacity as [Current Job Title] for [Duration], | have gained
valuable insights into [Relevant Skills/Experiences]. | am convinced that my background in
[Specific Skills/Experiences] would allow me to excel in [Proposed Job Role], particularly in the

areas of [Relevant Responsibilities].

| am eager to discuss this suggestion further and explore how this reallocation could benefit both
the team and the organization as a whole. Please let me know a convenient time for us to meet.

Thank you for considering my suggestion. I look forward to your feedback.
Sincerely,

[Your Name]

[Your Job Title]

[Your Contact Information]



