
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Subject: Appeal for Position Reassignment 

Dear [Manager's Name], 

I am writing to formally appeal for a reassignment to a different position within [Company's 

Name]. I believe that this change would not only benefit my career development but also 

contribute positively to our team and the company as a whole. 

In my current role as [Your Current Position], I have developed skills in [mention relevant skills 

or experiences]. However, I feel my talents could be better utilized in [desired position or 

department], where I can [describe how you can add value]. 

I am fully committed to [Company's Name] and believe that a position reassignment aligns with 

my career goals as well as the company's objectives. I am eager to discuss this further and am 

open to any feedback you may have regarding this request. 

Thank you for considering my appeal. I look forward to your response. 

Sincerely, 

[Your Name] 


