
Team Announcement: New Role Opening 

Dear Team, 

We are excited to announce that we have a new role opening in our department for the position 

of [Job Title]. This position is crucial for our ongoing projects and will help us achieve our goals 

more effectively. 

Key Responsibilities: 

• [Responsibility 1] 

• [Responsibility 2] 

• [Responsibility 3] 

Qualifications: 

• [Qualification 1] 

• [Qualification 2] 

• [Qualification 3] 

If you know someone who fits this role, or if you're interested yourself, please reach out to 

[Contact Person] by [Deadline]. 

Thank you for your attention and support in helping us find the right candidate! 

Best, 

[Your Name] 

[Your Job Title] 


