
Letter of Justification for Contract Role 

Conversion 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Company Name] 

Address: [Company Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request the conversion of my current 

contract role to a permanent position within [Company Name]. Over the course of my tenure, I 

have made significant contributions that I believe justify this transition. 

Throughout my time here, I have consistently delivered high-quality work in [mention specific 

projects or responsibilities]. My efforts have resulted in [mention specific achievements, e.g., 

increased efficiency, revenue growth, successful project completions]. 

Moreover, I have developed strong relationships with my colleagues and clients, fostering a 

collaborative environment that enhances productivity and morale. My commitment to [Company 

Name] is evident through [examples of long-term dedication, such as training others, mentoring, 

etc.]. 

Given these contributions, I believe that transitioning to a permanent role would be mutually 

beneficial. I am eager to continue my journey with [Company Name] and further contribute to 

our goals and objectives. 

I am more than willing to discuss this matter at your earliest convenience. Thank you for 

considering my request, and I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Contact Information] 


