
Retirement Gratitude Letter 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this letter finds you well. As I approach my retirement, I wanted to take a moment to 

express my heartfelt gratitude for the support, guidance, and camaraderie that I have experienced 

throughout my career. 

Your leadership has been an inspiration to me, and I am thankful for the opportunities I have had 

to learn and grow under your mentorship. The memories we have created together will stay with 

me forever. 

Thank you once again for everything. I look forward to staying in touch and hope our paths cross 

again in the future. 

Wishing you all the best, 

Sincerely, 

[Your Name] 


