
Farewell Letter for Retirement 

Dear [Recipient's Name], 

As I prepare to embark on my retirement journey, I want to take a moment to reflect on the 

incredible experiences we have shared during my time at [Company/Organization Name]. 

I am profoundly grateful for the support, camaraderie, and friendships we have built. Each of you 

has contributed to both my professional growth and personal happiness, and I will cherish the 

memories we've made together. 

Although I am excited about this new chapter in my life, I will miss the daily interactions and the 

wonderful teamwork we have fostered. I hope to stay in touch and keep you updated on my 

adventures ahead. 

Thank you once again for everything. I wish you all continued success and happiness in the 

future! 

Warmest regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


