
Retirement Appreciation Letter 

Date: [Insert Date] 

Dear [Retiree's Name], 

As you embark on this new chapter of your life, we want to take a moment to express our 

deepest appreciation for your years of dedicated service at [Company/Organization Name]. Your 

contributions have been invaluable, and your presence will certainly be missed. 

Your commitment to excellence and your positive attitude have inspired us all. From [mention 

specific achievements or roles], you have made a lasting impact on our team and the organization 

as a whole. 

While we are sad to see you go, we are excited for you as you begin this journey of relaxation 

and exploration. We wish you all the best in your retirement and hope that it brings you joy, 

fulfillment, and new adventures. 

Thank you once again for everything. You leave behind a legacy that will be cherished by all of 

us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 


