
Employee Recognition Initiative 

Date: [Insert Date] 

Dear [Employee's Name], 

We are excited to announce the launch of our Employee Recognition Initiative aimed at 

celebrating the hard work and dedication of our team members. This initiative is designed to 

acknowledge outstanding contributions and to reinforce our company values. 

Details of the Initiative: 

• Nominations: Employees can be nominated by peers or supervisors. Nominations are 

open from [Start Date] to [End Date]. 

• Recognition Categories: We have several categories including Team Player, Innovation 

Champion, and Leadership Excellence. 

• Awards Ceremony: Award recipients will be honored at a ceremony on [Date] during 

[Event/Meeting]. 

• Prizes: Winners will receive [Insert Prizes] as a token of appreciation for their hard 

work. 

We encourage everyone to participate by nominating your colleagues who embody our company 

values and go above and beyond in their roles. 

Thank you for your continued commitment and hard work! 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 


