
Invitation to Collaborate on Research and 

Development 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to invite you to collaborate on an exciting 

opportunity for a shared research and development project focused on [briefly describe the 

project topic]. 

Given your expertise in [Recipient's field/area of expertise], I believe that your contribution 

would be invaluable to the success of this initiative. Together, we can leverage our resources and 

knowledge to achieve breakthroughs in [mention potential outcomes or goals of the project]. 

We propose to have a preliminary meeting to discuss this collaboration in more detail. Please let 

us know your availability for a virtual meeting in the coming weeks. 

Thank you for considering this opportunity. I am looking forward to your positive response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


