Letter of Introduction for Potential R&D
Collaboration

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Company/Organization]
[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient Name]

[Recipient Position]

[Recipient Company/Organization]
[Recipient Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this letter finds you well. My name is [Your Name], and | am the [Your Position] at [Your
Company/Organization]. We specialize in [brief description of your company/organization and
its focus areas].

We are currently exploring potential research and development collaborations that align with our
expertise in [mention relevant fields or technologies]. Given your esteemed work in [Recipient's
area of specialization], | believe there is an exciting opportunity for us to collaborate on [specific
projects or areas of interest].

| would greatly appreciate the opportunity to discuss how our organizations can work together to
drive innovation and create value in the field of [relevant field]. Please let me know your
availability for a meeting or a call in the coming weeks.

Thank you for considering this potential collaboration. I look forward to your response.

Sincerely,

[Your Name]

[Your Position]

[Your Company/Organization]



