
[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization] 

[Recipient's Address] 

[Recipient's City, State, Zip Code] 

Subject: Expression of Interest in Research 

and Development Cooperation 

Dear [Recipient's Name], 

I am writing to express our interest in exploring potential research and development cooperation 

opportunities between [Your Company/Organization] and [Recipient's Company/Organization]. 

We believe that our combined expertise in [specific areas of expertise] could lead to innovative 

solutions that greatly benefit both our entities. 

At [Your Company/Organization], we have been actively engaged in [briefly describe your R&D 

activities or focus areas]. We have successfully achieved [mention any relevant achievements or 

projects], and we are continually looking to enhance our research capabilities through 

collaboration. 

We are particularly interested in [mention specific areas or projects], and we believe that a 

partnership with your esteemed organization could facilitate significant advancements in these 

areas. 



We would appreciate the opportunity to discuss this potential collaboration further. Please let us 

know a suitable time for us to meet or have a call. 

Thank you for considering this opportunity. We look forward to hearing from you. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


