
Letter of Request to Attend IoT Tech Exhibition 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient's Name], 

I am writing to request your approval to attend the upcoming IoT Tech Exhibition scheduled for 

[insert dates] in [insert location]. This exhibition will provide an excellent opportunity for us to 

gain insights into the latest advancements in Internet of Things technology and network with 

industry leaders. 

Attending this event will enable me to gather valuable knowledge that can be applied to our 

current projects, enhance our competitive edge, and explore potential collaborations with other 

technology providers. 

The estimated cost for attending the exhibition, including travel and accommodation, is [insert 

amount]. I believe this investment will significantly benefit our team and contribute to our 

objectives. 

Thank you for considering my request. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


