
Stakeholder Consultation for Urban 

Planning Project 

Date: [Insert Date] 

To: [Stakeholder's Name] 

[Stakeholder's Address] 

Dear [Stakeholder's Name], 

We are pleased to inform you that [Your Organization/Department Name] is initiating a new 

urban planning project aimed at enhancing our community's infrastructure and living 

environment. As a key stakeholder, your input is invaluable to the planning and implementation 

process. 

We invite you to participate in a stakeholder consultation meeting scheduled for [Insert Date and 

Time] at [Insert Location]. During this meeting, we will discuss project objectives, planned 

initiatives, and seek your feedback to ensure that the project meets the needs of all community 

members. 

Your expertise and insights are crucial for the success of this initiative, and we hope you can join 

us for this important discussion. Please RSVP by [Insert RSVP Date] to confirm your attendance. 

Thank you for your commitment to improving our community. We look forward to your 

participation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization/Department Name] 

[Contact Information] 


