
Financial Status Update 

Date: [Insert Date] 

To: [Management/Board Name] 

From: [Your Name/Position] 

Dear [Management/Board Name], 

I am writing to provide an update on our current financial status as of [insert date]. Below are the 

key highlights: 

1. Revenue Overview 

Our total revenue for the period is [insert total revenue], which represents an increase/decrease of 

[insert percentage] compared to the previous period. 

2. Expense Summary 

Total expenses for this period are [insert total expenses]. Major expenses include [list major 

expense categories]. 

3. Profitability 

The current net profit/loss stands at [insert net profit/loss], reflecting a margin of [insert 

percentage] over revenue. 

4. Cash Flow Position 

Our cash flow remains [describe cash flow position - positive/negative], with a current cash 

balance of [insert cash balance]. 

5. Key Variances 

[Briefly discuss any significant variances from the budget or forecast.] 

Please let me know if there are any areas you would like to discuss in more detail or if you need 

further information. 

Thank you for your attention. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Contact Information] 


