Letter of Gratitude

Date: [Insert Date]

To: [Team Member/Team Name]

From: [Your Name]

Dear [Team Member/Team Name],

| hope this message finds you well. | am writing to express my heartfelt gratitude for your
exceptional contributions to our team during [specific project or time period]. Your hard work,
dedication, and creativity made a significant impact on our success.

Your ability to [specific skill or example of contribution] not only helped us achieve our goals
but also inspired your teammates to strive for excellence. | truly appreciate your commitment

and the positive energy you bring to our work environment.

Thank you once again for your hard work and dedication. | look forward to continuing our
collaboration and achieving even greater success together.

Warm regards,
[Your Name]

[Your Position]
[Your Company]



