
Team Acknowledgment Letter 

Date: [Insert Date] 

To: [Team Name] 

From: [Your Name] / [Your Position] 

Dear Team, 

I want to take a moment to express my heartfelt gratitude for the hard work and dedication you 

have shown over the past [duration]. Your collective efforts have not gone unnoticed, and I am 

truly proud of what we have achieved together. 

Each of you has played a critical role in [specific accomplishments or projects], and your 

commitment to excellence has positively impacted our goals and objectives. 

Thank you once again for your outstanding contributions. Let's continue to push boundaries and 

strive for even greater heights together. 

Best Regards, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 


