
Risk Management Policy Compliance 

Reminder 

Date: [Insert Date] 

To: [Employee Name] 

From: [Your Name] 

Subject: Reminder: Compliance with Risk Management Policy 

Dear [Employee Name], 

This is a friendly reminder regarding our Risk Management Policy, which is critical for 

maintaining the integrity and safety of our organization's operations. It is essential that all 

employees adhere to the outlined practices and procedures. 

As part of our commitment to risk management, please ensure that you: 

• Review and understand the risk management procedures. 

• Identify and report potential risks in your area of responsibility. 

• Participate in mandatory training sessions. 

• Keep documentation up to date in accordance with policy requirements. 

Non-compliance can result in increased risks to our operations and may lead to consequences 

outlined in our employee handbook. Please take this matter seriously. 

If you have any questions or need further clarification regarding the policy, do not hesitate to 

reach out. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


