
Request for Detailed Application Assessment 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a detailed assessment of my 

application submitted on [Insert Submission Date] for the [Insert Position/Program Name] within 

your esteemed organization. 

As I am keenly interested in this opportunity, I would greatly appreciate it if you could provide 

insights into the evaluation process and any specific areas of my application that could be further 

explored or improved. 

Thank you for considering my request. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


