
Organization Name 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Distribution of Organizational Mission Statement 

Dear [Recipient's Name], 

We are pleased to share with you our organizational mission statement, which reflects our core 

values and commitment to [insert key objectives or areas of focus]. 

Mission Statement: 

[Insert Mission Statement Here] 

This mission guides our strategies and decisions as we strive to achieve our goals and serve our 

community. We encourage you to familiarize yourself with it and reflect on how it aligns with 

your work within our organization. 

Thank you for your continuous dedication and support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


