
Mission Statement Introduction 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Date] 

Dear [Recipient's Name], 

I am pleased to present our mission statement, which serves as the foundation of our 

organization. At [Your Company/Organization], we are committed to [briefly state the core 

purpose or values]. Our mission is to [insert a concise and impactful mission statement]. 

This statement reflects our dedication to [mention key aspects such as quality, innovation, 

community service, etc.], and it guides our decisions and actions as we strive to achieve [mention 

your overarching goals or objectives]. 

Thank you for your continued support as we work towards realizing our mission. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


