
Company Mission Overview 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Overview of Company Mission 

 

Dear [Recipient's Name], 

 

We are pleased to share with you the overview of our company mission, which serves as the 

foundation for our operations and goals. 

 

Mission Statement: 

At [Company Name], our mission is to [insert mission statement]. We strive to [briefly explain 

how you achieve your mission and the values that guide your company]. 

 

Core Values: 

• [Core Value 1] 

• [Core Value 2] 

• [Core Value 3] 

• [Core Value 4] 

 

Goals: 

We are dedicated to achieving the following goals: 

1. [Goal 1] 

2. [Goal 2] 

3. [Goal 3] 



 

We believe that by adhering to our mission and values, we will successfully create a positive 

impact on our community and stakeholders. 

 

Thank you for your continued support and commitment to our mission. 

 

Sincerely, 

 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


