
Immigration Assistance Request for 

Employment Visa 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request assistance concerning my application for an employment visa. I have 

recently been offered a position at [Company Name] as a [Job Title], and I would like to seek 

your expertise in navigating the immigration process. 

The details of my position are as follows: 

• Job Title: [Job Title] 

• Start Date: [Expected Start Date] 

• Duration: [Duration of Employment] 

Attached to this letter, you will find my resume and any relevant documents needed for my visa 

application. I appreciate any guidance or assistance you can provide to expedite this process. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


