
Invitation to Participate in Panel Discussion 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to extend an invitation to you to participate in a panel discussion titled "[Panel 

Discussion Title]" scheduled for [Date] at [Location]. The event aims to bring together experts 

to share insights and perspectives on [Discussion Topic]. 

Your expertise in [Field/Area of Expertise] would greatly enrich the conversation, and we 

believe your contributions would be invaluable to our audience. 

Please confirm your availability by [RSVP Deadline] by responding to this email or contacting 

us at [Contact Information]. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


