
Business Continuity Plan Strategy Overview 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Overview of Business Continuity Plan Strategy 

Introduction 

The purpose of this letter is to provide an overview of our Business Continuity Plan (BCP) 

Strategy, which is designed to ensure the ongoing resilience and operational capability of 

[Company Name] in the face of potential disruptions. 

Objectives 

• To minimize downtime and operational impact during disruptions. 

• To protect the health and safety of our employees and stakeholders. 

• To safeguard assets and maintain critical business functions. 

Key Components of the BCP 

1. Risk Assessment: Identify potential risks and their impact on operations. 

2. Business Impact Analysis: Determine critical functions and recovery priorities. 

3. Response Strategy: Outline action plans for various scenarios. 

4. Training and Awareness: Provide staff with necessary training on BCP procedures. 

5. Regular Review and Update: Ensure the plan remains current and effective. 

Conclusion 

Implementing this BCP strategy will enhance our preparedness for unexpected events and ensure 

a swift recovery to maintain our operational continuity. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 



[Company Name] 

[Contact Information] 


