Internal Audit Briefing

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]

Subject: Internal Audit Briefing

Introduction

This briefing provides an overview of the upcoming internal audit process, objectives, and key
areas of focus.

Objectives of the Internal Audit

« Evaluate the effectiveness of internal controls.
o Ensure compliance with policies and regulations.
o Identify areas for improvement.

Scope of the Audit

The audit will cover the following areas:

« Financial reporting
o Operational efficiency
« Risk management practices

Timeline

The audit is scheduled to commence on [Start Date] and will conclude by [End Date].

Next Steps

Please prepare the necessary documentation and ensure that key personnel are available for
interviews during the audit period.

Conclusion

If you have any questions or require further information, feel free to reach out.



Best regards,

[Your Name]
[Your Position]
[Your Contact Information]



