
Civil Engineering Design Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a civil engineering design 

for [specify project details, e.g., a new building, road, bridge etc.] located at [insert location]. 

The specific requirements for this project include: 

• Project Scope: [Brief description of the project] 

• Design Specifications: [Details like dimensions, materials, etc.] 

• Deadline: [Specify any critical deadlines] 

• Budget: [Include any budget constraints or considerations] 

We believe that your expertise in civil engineering will be invaluable for the success of this 

project. Please let us know if you require any further information or if a meeting is necessary to 

discuss this request in detail. 

Thank you for considering our request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


