Safety Standard Violation Alert

Date: [Insert Date]

To: [Employee Name]

From: [Supervisor/Manager Name]

Subject: Safety Standard Violation Notice

Dear [Employee Name],

We are writing to inform you of a violation of safety standards observed on [insert date of
violation]. It has been noted that [describe the specific violation, including any relevant details
such as location, time, and nature of the violation].

We take safety regulations seriously, and this breach poses a risk not only to yourself but also to
your colleagues. It is critical that all employees adhere to the established safety protocols to
maintain a safe work environment.

Please be advised that this incident will be documented, and further violations may result in
disciplinary action. We encourage you to review the safety guidelines and ensure compliance in

the future.

If you have any questions or require clarification regarding safety procedures, please feel free to
reach out to your supervisor.

Thank you for your immediate attention to this matter.
Sincerely,

[Supervisor/Manager Name]

[Title]

[Company Name]

[Contact Information]



