
Risk Assessment Briefing 

Date: [Insert Date] 

To: [Construction Team Name] 

From: [Your Name] / [Your Position] 

Subject: Risk Assessment Briefing for [Project Name] 

Overview 

This briefing aims to outline the potential risks associated with the upcoming construction 

activities on [Project Name]. It is essential that all team members understand these risks and 

adhere to safety protocols. 

Identified Risks 

• Site Safety Hazards 

• Equipment Malfunctions 

• Weather Conditions 

• Working at Heights 

• Material Handling 

Mitigation Strategies 

• Regular Safety Training Sessions 

• Daily Equipment Checks 

• Monitoring Weather Reports 

• Use of Personal Protective Equipment (PPE) 

• Proper Lifting Techniques 

Action Items 

All team members are required to: 

1. Review the site safety plan. 

2. Participate in scheduled safety briefings. 

3. Report any unsafe conditions immediately. 

Conclusion 



Safety is our top priority. By being aware of potential risks and implementing these strategies, 

we can ensure a safe working environment for everyone involved. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


