
Project Subphase Accomplishment 

Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Notification of Project Subphase Accomplishment 

Dear [Recipient's Name], 

I am pleased to inform you that we have successfully completed the [Subphase Name] of the 

[Project Name]. This accomplishment marks a significant milestone in our project timeline and 

reflects our team's hard work and dedication. 

Details of the Accomplishment: 

• Subphase Name: [Subphase Name] 

• Date of Completion: [Completion Date] 

• Key Achievements: 

o [Achievement 1] 

o [Achievement 2] 

o [Achievement 3] 

We appreciate the support and guidance provided by all stakeholders throughout this subphase. 

Our next steps will involve [Next Steps or Upcoming Phase]. 

Thank you for your continued cooperation. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


